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ARCADIA HIGH SCHOOL PTO

4703 East Indian School Road

Phoenix, AZ  85018

November 18, 2011
Briggs Nursery
Xxx
Xxx

Xxxx

Attn:  Joe Barker, Store Manager
Dear Mr. Barker,
I am writing to you on behalf of the Arcadia High School PTO to request a donation for our upcoming auction scheduled for February 4, 2012 to be held at the Arizona Country Club.  We are planning to incorporate a sports theme with a casual feel.  We will need decorations and items for our silent auction.  

We were hoping to have one item for our auction to be “12 months of flowers or plants delivered to your home” and are seeking donations of from local nurseries and florists to help us put that together.  Would you be willing to donate flowers to that auction item?    

We estimate that approximately 400 Arcadia families will attend the party.  We would greatly appreciate any donation that you can offer.  In acknowledgement of your generous donation we will recognize your contribution on our Arcadia High School PTO website and the event flyer which will reach the families of all 1,750 students enrolled in our school, as well as during the event itself.

Our organization’s tax exempt number is xxx-xxx-xxx.  On behalf of the students, parents, and faculty of Arcadia High School, thank you for your consideration.  

Sincerely,

Arcadia High School PTO
 (480) 272-8838
ami@gotimpact.com
